_ UBND TINH LONG AN CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc 1adp — Tw do - Hanh phic

S6: 2134SGDPT-HCQT Long An, ngay 12 thang 7 nam 2022

V/v thyc hién tuyén sinh dau cip
truc tuyén trén phan mém quan ly
giao duc

Kinh gtri:
- Hiéu trudng céac truong THPT: Lé Quy Pon,
Nguyén Thong, Tan Try, Can Giudc, Ptrc Hué va
THCS&THPT Luong Hoa;
- Truéng phong GD&PT: Can Giude, Chau Thanh
va Tan An;

Cin clr Ké hoach 1916/KH-SGDDT ngay 23/6/2022 ciia S¢ GD&DT vé
viéc trién khai cong tac tuyén sinh dau cap truc tuyén nam hoc 2022 — 2023,

Ngay 28/6/2022 S& GD&DT d to chuic tap huan thi diém tuyén sinh dau
cap truc tuyén trén phém mém quan ly gido duc cho cac don vi néu trén. Pé co
co s¢ danh gia phan mém va trién khai cho toan nganh, S6 GD&DT dé nghi cac
don vi cdu hinh dot tuyén sinh, tiép nhan va quan 1y ho so trén phan mém quan
ly gido duc (theo hudng dan dinh kem), dong thoi tuyén truyen viéc tuyén sinh
dau cap truc tuyén trén phan mém quan ly gido duc cho toan thé cong chirc, vién
chirc va nguoi lao dong, phu huynh hoc sinh ndm thong tin va thuc hién.

Riéng, Phong GD&PT Chau Thanh, Can Giudc va thanh phd Tan An chi
dao, theo doi cac trudong trén dia ban thi diém chuyén ddi sb thuc hién cac viéc
néu trén.

Bi4o cdo két qua trién khai thyc hién vé S& GD&DT trude ngay 15/7/2022
qua email: vanphong.solongan@moet.edu.vn . Trong qua trinh thuc hi¢n cé kho
khan, vuéng mac dé nghi lién hé ba Chau Thi Kim Uyén — CV phong Hanh
chinh — Quan trj (SPT: 02723.521.258) dé dugc hd tro./.

Noi nhan:

- Nhu trén;

- Phong KT&QLCLGD;
- Luu: VT, HCQT.

Nguyén Hong Phiic
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HUONG DAN THU'C HIEN TUYEN SINH PAU CAP TRUC TUYEN

TREN HE THONG QUAN LY GIAO DUC
(Pinh kem Cong van so 2134SGDDT-HCQT ngayl2/7/2022)

I. Thong tin chung

- Link : https://q!gd.longan.edu.vn/
- Link Cdng tuyén sinh : https://tuyensinh.longan.edu.vn/

I1. Hréng din thue hién
1. Trwong tuyén sinh thiét 13p chi tiéu tuyén sinh theo D¢t tuyén sinh S¢@ GD&DT

>

Muc tiéu: Gitp cac Trudng tuyén sinh thiét 1ap va quan Iy chi tiéu tuyén sinh nhu: chi
tiéu mo 16p dau cép, chi tiéu tuyén sinh hoc sinh dau cép, xac dinh phuong thirc tuyén
sinh theo don vi. Pot tuyén sinh truong duogc tham chiéu theo dot tuyén sinh S&
GD&DT vé cac thong tin nhu nam tuyén sinh, cap tuyén sinh, sé nguyén vong va
trang thai Dot tuyén sinh.

Thuc hién:

- Budc 1: Ping nhap tai khoan Trudng. Vao man hinh Tuyén sinh > Quén ly dot
tuyén sinh truong

- Budc 2: Bam Cau hinh dot tuyén sinh méi

- Budc 3: Nhap th()ng tin dot tuyén sinh tm(‘)’ng Chi tiéu lép, Chi tiéu hoc sinh,
phuong thu:c tuyén sinh, Xac dinh lai ngay két thuc dot tuyén sinh (néu nha tru(mg
mong mudn dot tuyén sinh truong két thuc sém hodc mudn hon Pot tuyén sinh
cap So)

- Budc 4: Hoan tat ciu hinh dot tuyén sinh trudng.

2. Trwong tuyén sinh quén 1y danh sach ho so dinh kém khi ding ky tuyén sinh

3.

4.

>

Muc tiéu: Gilp truong tuyén sinh cau hinh va quéan 1y danh sach hé so dinh keém khi
Phu huynh hgc sinh dang ky tuyén sinh theo yéu cau cua truong

Thuc hién:
- Budc 1: Vo man hinh Tuyén sinh > Danh muc ho so dinh kém.
- Budc 2: Bam thém méi ho so dinh kém.

- Budc 3: Nhap thong tin hd so dinh kém.
- Budc 4: Luu dé hoan tét.

Trudng tuyén sinh Import ho so hoc sinh dwoc dinh tuyén vao truong.

>

Muc tiéu: Gitp trudng tuyén sinh import danh sach hd so hoc sinh tuyén sinh tir file
excel khi ho so hoc sinh chua dugc quan 1y trén h¢ thong.

Thuc hién:

- Budc 1: Vao man hinh Tuyén sinh > Quén 1y tiép nhan ho so tuyén sinh.
- Budc 2: Bim import hoc so hoc sinh.

- Budc 3: Tai file mau excel nhap thong tin hoc sinh tuyén sinh.

- Budc 4: Nhap day du thong tin hoc sinh vao file excel miu.

- Budc 5: Chon file excel da nhap thong tin hoc sinh.

- Budc 6: Bdm import hd so hoc sinh.

Phu huynh hoc sinh tra ciru ndp hé so tuyén sinh truc tuyén.

>

Muc tiéu: Phy huynh hoc sinh dang ky va giri hd so tuyén sinh 16p dau cap vao truong
tuyén sinh theo mong mudn. Hé thong cho phép Phu huynh dinh kém hé so theo yéu
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cau cac ho so tuyén sinh cua trudng tuyén sinh da thiét 1ap. P6i voi hd so hoc sinh
dang duoc quan 1y trén hé thong Quan 1y gido duc hé thong ty dong load thong tin hoc
sinh 1én khi Phu huynh ding ky tuyén sinh truc tuyén. D6i véi hd so hoc sinh chua
dugc quan 1y trén hé thdng Quan 1y gido duc thi cho phép Phu huynh ding ky ho so
moi khi thyc hién dang ky tuyén sinh tryc tuyén.

Thuc hién:

- Budc 1: Truy cap vao Cong tuyén sinh, chon Dang ky tuyén sinh

- Budc 2: Nhap thong tin dé tra ctru hd so hoc sinh

- Bu6c 3: Bim cap nhat hodc Pang ky mai

- Budc 4: Kiém tra hd so hodc nhap day du théng tin hd so hoc sinh

- Budc 5: Kiém tra va bo sung théng tin nam hoc trude

- Bu6c 6: Chon truong va dinh kém cac ho so gidy to theo yéu cu truong tuyén
sinh.

- Budc 7: Giri ho so ding ky tuyén sinh.

5. Truwdng tuyén sinh Xem chi tiét hd so hoc sinh ding ky tuyén sinh

>

>

Muc tiéu: Trudng tuyén sinh quan 1y danh sach ho so hoc sinh diang ky tuyén sinh vao
truong. Xem chi ti€t ho so hoc sinh dang ky tuyén sinh vao truong.

Thuc hién:

- Budc 1: Vao man hinh Tuyén sinh > Quén 1y tiép nhan ho so tuyén sinh.
- Budc 2: Chon ho so hoc sinh
- Budc 3: Bam nat xem ho so hoc sinh

6. Truwong tuyén sinh thye hién Tiép nhin hoic Khéng tiép nhin hd so hoc sinh.

>

Muc tiéu: Truong tuyén sinh Tiép nhan/Khong tiép nhan hd so hoc sinh vao Danh
sach hoc sinh tring tuyén vao truong.

Thuc hién

- Buéc 1: Pang nhap tai khoan truong, vao man hinh Tuyén sinh > Quan 1y tiép
nhan hd so tuyén sinh.

- Budc 2: Chon hoc sinh

- Budc 3: Bam Tiép nhan hodc Khoéng tiép nhan (néu Khong tiép nhan s& phai nhap
1y do)

- Budc 4: BAm Luu dé hoan tat thao tac Tiép nhéan hoac Khong tiép nhan.

7. Truong tuyén sinh Quan 1y ho so hoc sinh triing tuyén

>

Muc tiéu: Gitp truong tuyén sinh quan 1y danh sach ho so hoc sinh da trang tuyén vao
truong. Quan 1y danh sach hoc sinh tring tuyén theo timg nguyén vong. Ngoai ra cho
phép trudng tuyén sinh xem chi tiét hd so va cap nhat thong tin diém cho hd so hoc
sinh khi ¢6 nhu cau.

Thuc hién

- Budc 1: Viao man hinh Tuyén sinh > Quan Iy danh sach trang tuyén.

- Budc 2: Chon Dot tuyén sinh > chon nguyén vong > bam tim kiém dé xem danh
sach ho so trang tuyén

- Budc 3: Ra soat kiém tra hd so triing tuyén

- Budc 4: Chot danh sach triing tuyén theo nguyén vong

8. Trwong tuyén sinh Xép 16p hoc sinh tring tuyén.
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Muc tiéu: Gitip Truong tuyén sinh phéan 16p va xép 16p vao ndm hoc méi cho hoc sinh
da trung tuyén vao truong.

Thuc hién

Budce 1: Vao man hinh Tuyén sinh > Xép 16p hoc sinh trang tuyén.

Budc 2: Chon thong tin Dot tuyén sinh, chon 16p hoc nam sau bam tim kiém
Budce 3: Chon hoc sinh > Bam xép 16p

Budc 4: Luu lai hoan tit xép 16p hoc sinh trung tuyén.
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